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Procedure:

The Fiscal Director downloads the statements on keynavigation.com and verifies the following:

1. All bank deposits have been credited accordingly and reconcile to the g/l.
All cancelled checks on the bank statement have been duly noted as cleared and reconcile to the

M

g/l .

I

The Executive Director reviews the reconciliation, dates and initials. It is then filed in the Fiscal Directors
office in the balance sheet reconciliation file.

Standard: Bank Reconciliations 2009.06.30

All bank fees and interest have been recorded in the g/1.
All transfers have been recorded in the g/l.

Identify all reconciling items and recorded as exceptions.
Confirms that the adjusted bank balance reconciles to the general ledger.
Initials and dates the reconciliation and forwards to the Fiscal Director.




